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The Aims of the Student Behaviour Plan 
 
Poynter Primary School Mission: 
 
At Poynter Primary School we provide high quality learning opportunities for students to fulfil 
their academic, creative, social and physical potential. Students engage in rich, diverse and 
challenging curricula, empowering them to become active global citizens.  
 
Poynter Primary School’s Student Behaviour Plan aims to: 
 

 Create a positive environment within the school and classroom so that the staff and students 
can work together in harmony. 

 Create a caring school environment where the rights and responsibilities of the individual are 
recognised and respected. 

 Recognise those members of the school community whose exemplary behaviour promotes a 
positive and caring school environment. 

 Establish a code of conduct that protects the rights of all individuals. 

 Establish a clear set of consequences for individuals who do not accept their responsibilities 
and code of conduct, so that they are encouraged to recognise and respect the rights of 
others. 

 Establish procedures so that conflicts can be resolved in a timely positive non-violent manner. 
 
An overview of the Student Behaviour Plan 
 

In order to be effective, all staff members working with students need to be familiar with this plan and 
what it implies in terms of how they work with students in managing their behaviour. This plan has 
been developed using the Department of Education’s Student Behaviour Policy and Student 
Behaviour Procedures. This process has been developed for the effective and positive management 
of student behaviour. 
 
Our school operates on the belief that all students have the right to work in a safe, caring and 
productive learning environment. Students, staff, administrators and visiting members of the 
community have the right to feel safe at all times and the responsibility to support collaboratively a 
positive learning environment.  
 
The plan acknowledges individual differences amongst students and provides for a flexible process 
for staff and administrators responding to behaviour issues, ranging from everyday classroom 
misdemeanours to serious breaches of the school code.  It favours a non-punitive approach to 
behaviour issues and encourages interventions that are directed towards helping students to learn 
appropriate classroom and playground behaviour.  
 
We acknowledge that all parties including non-teaching staff, education assistants, teachers, school 
administrators and parents/carers need to share responsibility for modelling and teaching children 
appropriate behaviour as well as the keys to success at the school. This plan seeks to facilitate clear 
understandings about processes, structures and procedures related to behaviour management and 
to outline the support that teachers can expect from the rest of the school community in the support 
of positive student behaviour.   
 
A Whole School Approach depends on several essential factors including: 

 A shared community ethos  

 Positive links between the school, families and the wider community 
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ETHOS 
 
Poynter Primary School is committed to providing a supportive school environment where all 
members are safe and are valued; where social and academic learning outcomes are maximised for 
all, through a quality curriculum, interpersonal relationships and school organisation; where school 
practices are proactive rather than reactive and are reflective of the principles of Restorative 
Practices. The Restorative Practices philosophy has its roots in restorative justice. It focuses on 
repairing the harm done to people and relationships, rather than simply punishing the offenders. 
Rather than seeking to blame and punish, the restorative approach asks, “what happened?”, “who 
has been affected?”; and “What needs to happen to sort it out?” 
 
The foundation of Restorative Practices is the development of healthy relationships. With a growing 
awareness that this process is a more effective way of dealing with conflict, this approach has 
broadened to education and community. Research in schools is showing that a restorative approach 
reduces conflict, and improves academic levels. The restorative approach can apply to low level 
incidents through to serious conflict. 
 
The Student Behaviour Plan is a way of ensuring that a positive school approach to student 
behaviour is established and maintained.  
 
Values – Our school community keys to success: 

 Resilience 

 Confidence 

 Organisation 

 Respect 

 Persistence 

 Compassion  
 
Outcomes for Students 

 Sustained positive behaviour of students including those with challenging and disruptive 
behaviours. 

 Improved learning outcomes for students including those with challenging and disruptive 
behaviours. 

 A safe and inclusive learning environment for all students. 
 
Outcomes for Staff 

 Increased competence and confidence of staff to create a safe and positive working and learning 
environment.  

 Increased competence and confidence of staff to support and engage students who are alienated 
from mainstream schooling or who exhibit challenging behaviour. 

 A whole school common language and consistent approach to behaviour management. 
 
Outcomes for Parents 

 Participation in the development of positive student behaviours. 

 Open communication channels with families. 

 Understanding of school policies and procedures. 
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1. Consider the safety of self and others at all times: 
1.1 Only play non-violent games. Rough physical contact is not allowed. 
1.2 Walk on verandas, paths and walkways. 
1.3 Do not throw sticks, stones or other objects likely to cause harm. 
1.4 Ensure that items brought to school cannot cause harm. 
1.5 Liquid paper, aerosol cans and chewing gum is not permitted at school. 
1.6 Bicycles/scooters to be ridden outside the school only. 
1.7 Skateboards, scooters and roller blades are not to be used on school grounds.  
1.8 No hat-No play. Hats to be worn at all times. 

 
2. Respect school property and personal possessions: 
2.1 Keep the school neat and tidy, every child is responsible for his/her own rubbish. 
2.2 Respect other people’s property. 
2.3 Vandalism in any form is prohibited. 

 
3. Display respect and courtesy at all times: 
3.1 Show good manners and respect towards all students, teachers and adults. 
3.2 Swearing is not permitted. 
3.3 No threatening or intimidating physical or verbal behaviour. 

 
4. Play safely and fairly in designated areas: 
4.1 Only enter or remain in a classroom when a teacher is present. 
4.2 Gardens, bush areas and car parks are out of bounds. 
4.3 Toilets are not play areas. 
4.4 Students at school before 8:30am are to sit outside the Administration Building. 

 
5. Remain seated in the correct area while eating: 
5.1 Lunch-all food must be eaten in the designated area. 
5.2 No food in play areas such as the oval and court areas. 
5.3 No food on the play equipment. 

 
6. Use Information and Communication devices appropriately 
6.1 The use of mobile phones by students in school is prohibited. 
6.2 Social media websites are not to be accessed at school. 
6.3 Adhere to the Acceptable Usage Agreement. 

1. Consider the safety of self and others at all times. 
 

2. Respect school property and personal possessions. 
 

3. Display respect and courtesy at all times. 
 

4. Play safely and fairly in your own area. 
 

5. Remain seated in the correct area while eating. 
 

6. Use Information and Communication devices appropriately 

Code of Conduct 
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Students have the RIGHT to: 
 

 learn in a purposeful and supportive 
environment; 

 work and play in a safe, secure, 
inclusive, friendly and clean 
environment; 

 respect, courtesy, honesty and have 
possessions respected; 

 demonstrate and promote pride in the 
school. 

 
 

 
Staff have the RIGHT to: 
 

 respect, courtesy and honesty; 

 teach in a safe, secure, inclusive, 
friendly and clean environment; 

 teach in a purposeful and supportive 
environment; 

 co-operation and support from the 
school community in assisting to 
provide an appropriate education for 
all students. 

 demonstrate and promote pride in the 
school. 

Parents have the RIGHT to: 
 

 access a meaningful and appropriate 
education for their child; 

 be heard in an appropriate forum on 
matters related to the rights of their 
child to an appropriate education; 

 be informed of behaviour 
management policy and procedure; 

 access to information about their 
child’s education and progress 
(academically, behaviourally and 
socially) 

 respect, courtesy and honesty 
 

Students have the RESPONSIBILITY to:  
 

 ensure that their behaviour is not 
disruptive to the learning of others; 

 ensure that the school environment is 
kept neat, tidy and secure; 

 attend school and are punctual, 
polite, prepared and display a 
positive manner; 

 behave in a way that protects the 
safety and well-being of others. 

 treat others with respect and 
courtesy. 

 
Staff have the RESPONSIBILITY to: 
 

 be a positive role model; 

 ensure that the school environment is 
kept neat, tidy and secure; 

 establish positive relationships with 
students and the school community; 

 clear and effective organisation, 
planning and reporting student 
progress to parents. 

 Maintain a positive approach to 
student behaviour 

 
Parents have the RESPONSIBILITY to: 
 

 ensure their child attends school and 
is punctual; 

 support the school in providing a 
meaningful and adequate education 
for their child; 

 ensure their child attends school 
prepared to engage in the learning 
process; 

 be interested and supportive of their 
child’s schooling; 

 access the appropriate forum to 
discuss issues with respect to their 
child’s learning. 

 treat others with respect and courtesy 

 

Rights and Responsibilities 
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Whole School Behaviour Strategies 
  

Poynter Primary School ‘s Code of Conduct supports the Student Behaviour Procedures  
 

Consider the safety of self and others at all times. 

Respect school property and personal possessions. 

Display respect and courtesy at all times. 

Play safely and fairly in your own area. 

Remain seated in the correct area while eating. 

Use Information and Communication devices appropriately 

 

Administration at Poynter Primary School will: 
 

 Provide a link between parents and staff; 

 Inform the Poynter Primary School community of the Student Behaviour Consequences 

(Appendix H). 

 Support teachers with behaviour development and management; 

 Ensure consistency in the implementation and maintenance of positive behaviour support 

procedures throughout the school; 

 Facilitate parent/teacher/child conferencing; 

 Design and assist with programs for individual children with behaviour problems; 

 Ensure a review committee is established to monitor the Student Behaviour Plan. 

 Take appropriate action after the referring teacher has completed an “Office Behaviour 

Referral Form” outlining the reason for the referral and actions taken by the teacher.  

 Investigate the behavioural issues raised in the referral and respond in an appropriate way. 

Responses may include one or more of the following: 

 Counselling 

 Think Sheet (Program Achieve model) 

 Office Time Out 

 Withdrawn from class, breaks and activities. 

 Detention (Recess/Lunchtime) 

 Daily reports from teacher 

 Weekly check-in with teacher eg. IBPs 

 In-school suspension as approved by the Principal 

 Loss of Privileges (including loss of Student Leadership Position) 

 Suspension as approved by the Principal (Appendix C) 

 Referral to the School Psychologist 
 
 Notify parents of a student with a behaviour referral of the consequence resulting from that 

behaviour referral as soon as practical. 
 Apply the Good Standing Policy (Appendix A) 
 Use Integris-Behaviour Management to record information on the referral, including the 

response and consequences. 
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Teachers at Poynter Primary School will: 
 

 Display the Poynter Primary School’s Code of Conduct in their classroom. 
 Align the classroom rules and the consequences of their infringement with the Poynter Primary 

School’s Code of Conduct. 
 Rules and consequences are to be discussed with students and should be displayed in the 

classroom. 
 Establish a set of rewards to reinforce positive behaviour. 
 Set consistent, fair and achievable standards. 
 Apply the philosophy that all students start each day with a clean record. 
 Classroom behaviour strategies should be discussed at parent/teacher meetings at the 

beginning of the year and should be sent home to parents who are not able to attend. 
 Promote a positive working environment by being prepared to listen to students and develop 

their conflict resolution skills. 
 Promote the Six Keys to Success: 

 Resilience 

 Confidence 

 Organisation 

 Respect 

 Persistence 

 Compassion 
 During the lesson be flexible and adaptable in approach. 
 Be alert to disruptive students and be prepared to use the Student Behaviour Plan to address 

inappropriate behaviour. 
 Undertake playground duty as per the duty roster. Be punctual to duty, be alert to potential 

situations and be flexible. 
 Provide relief teachers with guidelines pertaining to support of positive behaviour develop 

procedures. 
 “Student Behaviour Referral Form” (Appendix D) must accompany the student when sent to 

the Principal or Deputy Principal because of negative behavioural issues. 
 Records must be maintained by teachers of serious behaviour issues within the classroom by 

keeping a copy of the “Student Behaviour Referral Form” or Anecdotal Records. 
 Ensure that the Principal’s or Deputy Principal’s response to a behavioural issue is not 

compromised, teachers are not to inform students of possible consequences, exclude the 
student from activities (including extra-curricular activities) or communicate with the student’s 
parents about the issue. 

 Adhere to the Good Standing Policy (Appendix A). 
 

Education Assistants and Non-Teaching Staff will: 
 

 Assist the teachers in promoting positive student behaviour. 
 Apply the philosophy that all students start each day with a clean record. 
 Follow behavioural plans developed by the teacher for the class or specific students. 
 Intervene to stop negative student behaviour in an appropriate manner the report to the 

teacher the issue for them to undertake appropriate behavioural management. 
 Assist in creating a positive classroom environment. 
 Report to the teacher any potential behavioural issues that they have observed. 
 Reframe from discussing a student’s behaviour with their parents unless specifically instructed 

to do so by the teacher. 
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Student Behaviour Rules & Consequences 

Poynter PS strives for a safe and inclusive learning environment. 

 

Incident 

Teacher Decides  

Category 

  

Minor Playground 
Infringements  

 Running on paths 

 Playing in out of bounds areas 

(garden  beds & behind buildings) 

 Eating in wrong area 

 Littering 

 Not wearing a hat, “no hat no play” 

all terms 

 Swearing (overheard) 

 In classroom without teacher being 

present 

 Unsafe use of playground 

equipment 

Major Classroom 
Infringements  

 Violence and fighting 

 Blatant refusal to obey directions 

from staff and parent helpers 

 Damaging personal or school 

   property 

 Stealing 

 Bullying by name calling, exclusion, 

   harassment &social isolation. 

 Encouraging others to fight 

 Leaving classroom without 

permission 

 Swearing (blatant)  

 Harassing others 

 Bring prohibited items to school 

(weapons or drugs) 

 Inappropriate use of computers, 

electronic devices or internet 

  
 

  

  

Minor Classroom 
Infringements  

  

 Not following class rules 

 Not completing tasks as required 

 Disrupting other students learning 

 Inappropriate use of equipment  

 Not wearing a hat, “no hat no play” 

   all terms 

 Swearing (overheard) 

 In classroom without teacher being 

present 

 Unsafe use of classroom 

equipment 
  

  

Major Playground 
Infringements  

 Violence and fighting 

 Blatant refusal to obey directions 

from staff and parent helpers 

 Vandalism 

 Stealing 

 Bullying by name calling, exclusion, 

harassment &social isolation 

 Encouraging others to fight 

 Leaving school ground without 

permission 

 Swearing (blatant).  

 Harassing other 

 Repeat minor infringements 
  
  

Major Classroom & Playground 
Infringements referred to 
Principal or Deputy Principal 
using Behaviour Referral Form 
for investigation and 
consequences. 

  
 

Admin Consequences 
 Reprimand or Warning 

 Think Sheet during Recess or 

Lunch - Think Sheet to be signed 
by a parent. 

 Detention & Parent Contacted 

 Withdrawal from activity or class. 

 Separate lunch or recess. 

 Loss of Good Standing. 

 Suspension & Behaviour Plan 

  
All Major Infringements are to be 
entered on Integris by Admin. 
 
These procedures will be modified 
for students with a disability who 
cannot control their behaviour. 
 

Minor Playground 
Infringements  

Duty Teacher’s Consequences 

 Rule reminder & warning. 

 Sitting in area designated by duty 

teacher. 

 Walking with  Duty Teacher. 

 Banning from recess activities. 

 Repeat offender to be referred to 

Admin using Behaviour Referral 
Form. 

Minor Classroom 
Infringements  

Class Teacher’s Consequences 

 Verbal Warning 

 Warning & name on board 

 In class isolation 

 Buddy Room 

 Think Sheet 

 Repeat offender to be referred to 

Admin using Behaviour Referral 
Form. 

Red Card 
Immediate Admin assistance 

required. 

 Aggressive or violent behaviour 

 Openly defiance 

 Unsafe behaviour 

 Threat of self-harm 

 Harassing other 

  

Admin consequences to be applied 
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Positive Incentives for Student Behaviour Management 
 
As part of the positive approach to behaviour management the following may be used; 
 

 Student’s achievements can be announced at assembly and in newsletter. 

 Student’s work can be displayed around the school. 

 Individual class reward systems. 

 Visiting the Principal or Deputy Principals for recognition of excellence in work or behaviour. 

 Letters of Commendation from class teacher or principal. 

 Aussie of the Month Award. 

 End of Year Awards (Citizenship/Academic). 

 Poynter Way Certificate (Appendix B) 

 Recognition of student out of school achievements in the School Newsletter. 

 
Communicating with Parent 
 
As part of the supporting of positive student behaviour at Poynter Primary School, we keep parents 
informed when issues arise involving their child’s behaviour. We do this by; 

 Teachers discussing with a student’s parents, in person or by telephone, ongoing behaviour 
issues. 

 Sending home, the student’s “Think Sheet” for the parents to sight and sign when a student 
has been involved in minor inappropriate behaviour. 

 Administration staff telephoning the parent if their child has been involved in serious 
inappropriate behaviour which, required involvement by the Principal or Deputy Principal to 
explain the nature of the incident and the consequences resulting from it.  

 Written communication, either email or letter for very serious inappropriate behaviour. 

 Teachers to contact parents directly to inform them of positive behaviour being recognize, 
Letters of Commendation or Poynter Way Certificates. 

 The Principal or a Deputy Principal will inform the parents/carer of a student who has lost their 
‘Good Standing’ what this means and how their “Good Standing” can be reinstated. 

 
Coordinating with External Agencies 
 
At times the behaviour of a student may require the involvement of external agencies, both 
government and non-government. The responsibility for coordinating the involvement of external 
agencies rests with the Principal or their delegate, usually a Deputy Principal or School Psychologist.  
 
The involvement of external agencies is undertaken on a case by case basis. When developing a 
plan to support a student improve their behaviour the school will take into account the agreed 
interventions or therapies provided by external practioners or agencies. 

 
Drug & Alcohol Misuse by Students 
 
The use of drugs or alcohol by students at Poynter Primary School will be considered a major 
behavioural issue and will be dealt with by either the Principal or a Deputy Principal.  

 In all cases of drug or alcohol use by a student at Poynter Primary School the student’s 
parents will be informed of the incident.  

 The police will be contacted in all cases involving drug or alcohol use by a student at Poynter 
Primary School. 

 Alcohol and Drug Education as outlined in the Health Education Curriculum will be taught at 
Poynter Primary School. 
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Strategies to Address Student Aggression 
 
Behaviour of an aggressive nature, both physical and verbal, is unacceptable at Poynter Primary 
School. Such behaviour is considered a major behaviour issue and will be dealt with by either the 
Principal or a Deputy Principal.  

 All cases of aggressive behaviour will be reported to the student’s parents. 

 Physical contact to de-escalate a student’s aggressive behaviour may be necessary to prevent 
self-harm, injury to other or damage to property. It should only be used when other strategies 
of de-escalation have not worked and only for the minimum amount of time needed for the 
student’s aggressive behaviour to de-escalate. 

 If the student’s behaviour is an ongoing issue the Parents, Class Teacher, School 
Psychologist and an Administrator will work together to develop an Individual Behaviour Plan 
(IBP) for that student. 

 Physical Assault on a student or a staff member by a student will result in suspension as 
Department of Education Policy and the loss of the student’s “Good Standing”.  

  In extreme cases external agencies and professionals can be involved in the management of 
a student’s aggressive behaviour. 

 

Presence of Weapons at School 
 
The bringing of any weapon or dangerous object to school by a student is not permitted at any time 
or for any reason. If this occurs the following will happen. 

 Lock down of school as and if required. 

 Immediate removal of the weapon or dangerous object from the possession of the student, if 
safe to do so. 

 Contacting Police or other Emergency Service for assistance if required.  

 Contacting the student’s parents as soon as possible. 
The consequences for breaching this rule will be determined by either the Principal or Deputy 
Principal, depending on the intent of the student breaching the rule, and may range from counselling 
to suspension 

 

Student Behaviour and Attendance 
 
All absences from school reduce students’ capacity to maximise opportunities for learning. Multiple 
absences can very quickly translate into cumulative education disadvantage, which in turn tends to 
increase the likelihood that the student will experience difficulties meeting behavioural expectations at 
school. 

 The Principal will support and encourage full time attendance. 

 Student Services will work to improve attendance of students with at risk attendance. 

 Individual Behaviour Plans will take into account attendance levels. 

 
Student Behaviour Data 
 
The recording of major student behavioural incidences in Integris will be the responsibility of the 
Principal or Deputy Principal who dealt with the incident. They will file hard copies of “Office 
Behaviour Referral Forms” and “Time Out Think Sheets” in the Student Behaviour File for the current 
school year, and then transferred to individual student folders at the end of the year. Positive 
behaviour records (Poynter Way Certificates & Aussie of the Month) will be recorded in Integris by 
the Deputy responsible for Student Services. Student behaviour reports from Integris will be 
produced as required to support planning in the management of student behaviour 
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Bullying 
 
Bullying is when people repeatedly and intentionally use words or actions against someone or a 
group of people to cause harm. This harm can be physical or emotional and causes distress to those 
targeted, affecting their wellbeing. People who do it usually have more influence or power over 
someone else, or want to make someone else feel less powerful or helpless. It can be 

 Direct bullying involves physical actions such as punching or kicking or direct verbal actions 
such as name-calling and insulting. 

 Indirect bullying (sometimes referred to as covert bullying) is less direct, but just as painful. It 
means bullying which isn’t easily seen by others and happens out of sight, such as excluding 
people from groups or spreading lies or rumours. Because it is less obvious, it is often not 
noticed by other people. 

 Cyber-bullying occurs through the use of technology like instant messaging or chat, text 
messages, email and social networks or forums. It’s similar to offline bullying, but it can also 
be anonymous, it can reach a wide audience, and sent or uploaded material can be difficult to 
remove. Most people who cyber-bully also bully offline. 

 
At Poynter Primary School we do not tolerate bullying or harassment, to address these issues 
the school will; 

 Incorporate into the curriculum an anti-bullying program suited to the age and development of 
the students. 

 Support students who are victims of bullying in a positive, practical and timely manner. 

 Assist those students exhibiting bullying behaviours to recognise and alter their bullying 
behaviours. When require develop an individual behaviour plan (IBP). 

 Communicates directly with the parents of students involved in bullying incidents in an open 
and forthright manner. 

 Raise awareness in the school community of bullying issues and steps that can be taken to 
remediate the issues.  

 
Bullying is a complex issue which requires a multifaceted approach to it management, more details 
on these approaches can be found in Appendix E. 
 

 
Suicidal Behaviour/ Non-suicidal Self-injury 
 
Suicidal Behaviour and Non-Suicidal Self-injury (NSSI) can occur in primary school aged children. 
The school’s response to either direct or indirect disclose of these behaviours is to ensure the 
student’s safety. The staff member who receives the disclosure will; 

 Listen and respond in a calm, caring and non-judgemental way. 

 Not leaving the student unsupervised. 

 Alerting the Principal/Deputy Principal to the situation so they can contact the student’s 
parents, emergency services and appropriate school staff (School Psychologist & Chaplain) to 
assist.  

 Ensure the student receives first aid if required. 
 
Suicidal Behaviour and Non-Suicidal Self-injury are complex issues that are examined in Appendix G 
- School Response and Planning Guidelines for Students with Suicidal Behaviour and Non-Suicidal 
Self-Injury.  
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Student Use of Personal Mobile Electronic Devices 
 

Students at Poynter Primary School are not permitted to use mobile telephones or other mobile 
devices on school grounds. It is acknowledged that some parents require their child to carry a mobile 
telephone when travelling to and from school. Those students are required to hand the mobile device 
in at the office on arrival at school and collect it when departing the school grounds.  
 
The failure to follow these rules will result in the mobile telephone or device being removed from the 
student’s possession and the student being request to collect the device from a member of the 
school’s administration. At which time rule will be explained to the student and contact will be made 
with the parents and the rules will also be explained to them. Continued failure to comply with this 
rule will result in consequences decided up on by the Principal or Deputy Principal in accordance with 
the School Code of Conduct. 
 
The control of mobile telephones and devices is necessary to maintain a safe learning and productive 
school environment for all students in order to; 

 Limiting distractions during class time. 

 Prevent inappropriate communication between students. 

 Reduce of online bullying. 

 Removing access to social media and inappropriate internet sites. 

 Protect students from predatory behaviour of adults. 

 Eliminate theft of devices or unauthorised use of mobile telephones or devices.  
 

An automatic suspension and loss of good standing will be applied to any student who records 
publishes/uploads to social media a video of fighting involving students of a government school. 
Appendix C 

 

Physical Contact with Students 
 

Poynter Primary School has developed an environment where using physical contact to manage 
student behaviour is not usually necessary. However, situations may arise where physical contact or 
physical restraint is warranted to prevent self-harm, injury to other or damage to property. Regulation 
38 of the School Education Regulations.  More details on physical contact with students can be found 
in Appendix F. 

 
Review of Student Behaviour Plan 
 
The school’s Student Behaviour Plan will be review annually or whenever school data indicates the 
need. This will be completed by the School Administration and a committee of Teachers. The 
Principal will consult with the School Board on the Student Behaviour Plan and report at least 
annually to the School Board on the school’s performance in behaviour support. 
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APPENDIX A: GOOD STANDING POLICY  
 
The Good Standing Policy supports our values of Respect, Compassion, Confidence, Resilience, 
Persistence and Organisation. It also supports our mission of providing high quality opportunities for 
students to fulfil their academic, creative, social and emotional and physical potential within a safe 
and caring environment. The Good Standing Policy reflects the established shared expectations 
and responsibility of behaviour for students at Poynter Primary School. It is a component of the 
Poynter Primary School, ‘Whole School Student Behaviour Plan’. 
 
Good Standing 
Good Standing is a status all Poynter Primary School students are granted at the start of each year 
or when they enrol at Poynter Primary School. 
 
Students with Good Standing are eligible to participate in extra curricula activities such as 
incursions, excursions, camps, before and after school events as well as representing the school in 
sporting, musical and cultural events and student leadership positions. Students with Good Standing 
are eligible for rewards such as Poynter Way Certificates, Aussie of the Month, end of year awards 
and participation in special reward events. 
 
The Good Standing Policy applies to Years 1 to 6. It is the responsibility of each student to maintain 
their Good Standing by making positive choices that comply with the Poynter Primary School Code 
of Conduct.  
 
The Good Standing Policy will not apply to students with a disability who either cannot control their 
behaviour or do not intend to harm others. 
 
For Kindy and Pre-primary students, the Whole School Student Behaviour Plan still applies; however, 
due to their developmental level of understanding the Good Standing Policy will not apply.  
  
Loss of Good Standing 
The loss of Good Standing occurs after a suspension or series of behaviours that are not aligned 
with the students’ Code of Conduct. These behaviours include but are not limited to: 

 starting a fight  

 making physical contact with the intent to harm another student or staff 

 vandalism 

 stealing 
 
Students who lose their Good Standing will have privileges removed and will not be eligible to 
participate in any school non-curricula activities.  
 
Re-instatement of Good Standing 
As per the Whole School Student Behaviour Plan, a restorative and educative process will be 
implemented to re-establish appropriate and expected behaviour. A plan will be developed in the 
identified areas for improvement which will include strategies, milestones and desired outcomes. The 
development of the plan will occur with Administration, the classroom teacher and the parents.   
 
Good Standing will only be reinstated when the student has demonstrated the appropriate and 
expected behaviour over a period of 5 weeks.   
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APPENDIX B: POYNTER WAY CERTIFICATES 
 
‘Poynter Way’ Certificate Guidelines 
 
The Poynter Way certificate is a values-based whole-school reward system which incorporates the 
school community values and ethos embedded in the school song ‘The Poynter Way’.  
 
Criteria for receiving award: 
 
The certificate/s are awarded at each assembly to students who have displayed behaviour that 
demonstrates any of the following values:  

 Resilience; 

 Confidence; 

 Organisation; 

 Respect; 

 Persistence and 

 Compassion.  

These values are clearly represented in the lyrics of the school song ‘The Poynter Way’ and provide 
a clear link between the school song and the certificate as a reward. 
 
Procedure for teachers awarding certificates: 
 
The following list provides a summary of the procedure teachers are to follow when issuing the 
Poynter Way certificate/s to students in their class: 

 Certificates will be awarded at each assembly. 

 For Years 1-3 teachers may award a maximum of two (2) certificates per class at each 

assembly. 

 For Pre-Primary and Years 4-6 teachers may award a maximum of three (3) certificates per 

class at each assembly. 

 There is no obligation to award a certificate to students if the above mentioned criteria have 

not been met. 

 Not every student will receive a certificate during the year. 

 A sticker will be included on the certificate corresponding with value that the student receiving 

the award has demonstrated. 

 A citation on the back of the certificate is optional for teachers. 

 Teachers are required to write the name of the student receiving the certificate. They are not 

required to write a citation. 

 Students receiving the certificate will have their names called out by administration staff during 

the assembly and asked to come to the front of the assembly to collect their certificate. 

 Certificates must be forwarded by teachers to Administration by 12:00pm on the Tuesday 

afternoon prior to the assembly. 

 Teachers are responsible for notifying the parents of students receiving the certificate prior to 

the assembly by phone or email. Students are not to be notified they are receiving the award 

prior to the assembly.  

 Specialist’s Certificates will be presented by the “Captains” for that learning area, they will 

contact the parents of students receiving the certificate prior to the assembly by phone or 

email. Students are not to be notified they are receiving the award prior to the assembly. 
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APPENDIX C: CATEGORIES OF SUSPENSION 

The principal will consider multiple breaches in the course of an incident or connected series of 
incidents to be taken as one overall breach for the purposes of considering the case for and duration 
of a suspension. 
 
Category 1: Physical aggression toward staff 
Aggressive physical contact committed intentionally against staff. 
 
Category 2: Abuse, threats, harassment or intimidation of staff  
Verbal or non-verbal actions that are abusive, harassing, intimidating or threatening, including 
stalking, sexual harassment, sexual innuendo and manipulation. 
 

Category 3: Physical aggression toward students 
Aggressive physical contact committed intentionally against another student. 
 

Category 4: Abuse, threats, harassment or intimidation of students 
Verbal or non-verbal actions that are abusive, harassing, intimidating or threatening, including 
stalking, sexual harassment, sexual innuendo and manipulation.  
 

Category 5: Damage to or theft of property 
Direct or indirect damage to, or theft of, property. 
 
Category 6: Violation of Code of Conduct or school/classroom rules 
This covers student misconduct not addressed in any of the other categories that violate the school’s 
Code of Conduct. 
 

Category 7: Possession, use or supply of substances with restricted sale 
This category covers use or supply of substances such as cigarettes, alcohol and prescribed 
medicines, that are not in themselves illegal, but the sale of which may be restricted to persons over 
18. 
 
Category 8: Possession, use or supply of illegal substance(s) or objects 
The substances referred to in this category are those that are illegal under the Criminal Code.  This 
includes weapons and illegal drugs. 

Category 9: Other  
This category is retained for other serious incidents that are not encompassed by the other 
 suspension categories. 
 

Category 0: E-breaches 
Breaches under the Students Online policy or Personal Use of Mobile Electronic Devices 
requirements.  Includes breaches of an Acceptable Use Agreement; Appropriate Use of Online 
Services Agreement; and recording, distributing, or uploading of inappropriate images or messages 
of students, parents or staff with reasonable nexus to the school. 
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APPENDIX D: STUDENT BEHAVIOUR REFERRAL FORM 
 
 

 
 

Student Behaviour Referral Form 
 
 

Student Name:      
         

Date:       Room:   
 

Checklist (completed by teacher): 
 Verbal warning given to student 
 Warning and name on the board 
 In-class/Playground (circle) isolation 5-10mins  
 Buddy class  
        Administration referral with Student Behaviour Report –  

Deputy Principal notifies parents 
 

Reason for referral (completed by teacher): 
 

             
 
             
 
___________________________________________________________ 
 
 
Referring Teacher:       

 
 
 

Consequence given (completed by Admin): 
 Reflection sheet 
 Loss of privileges 
 Detention 
 Other 
 Parent Contact 

  
Additional information (completed by Admin): 

 
             
 
             
 
___________________________________________________________ 
 
Signed:     

 

Position:     
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APPENDIX E: BULLYING  
 
STRATEGIES FOR MANAGING BULLYING 
 
At Poynter Primary School we promote a positive and supportive environment for all 
students, staff and members of the school community. We encourage members of our 
community to treat each other with respect and foster a safe and inclusive school 
environment. At Poynter Primary we do not tolerate bullying or harassment. 
 

WHAT IS BULLYING? 

Bullying is when people repeatedly and intentionally use words or actions against someone or a 
group of people to cause harm. This harm can be physical or emotional and causes distress to those 
targeted, affecting their wellbeing. People who do it usually have more influence or power over 
someone else, or want to make someone else feel less powerful or helpless.  

Bullying is not the same as conflict between people (like having a fight) or disliking someone, even 
though people might bully each other because of conflict or dislike. 

The sorts of repeated behaviour that can be considered bullying include: 

 teasing because of race, religion or gender 
 teasing for any other reason 
 spreading rumours 
 threatening 
 name calling 
 repeatedly putting down someone 
 deliberately ignoring/avoiding 
 taking or damaging property 
 physically hurting 
 deliberate social exclusion 
 
Bullying can happen anywhere. It can be in schools, at home, at work, in online social spaces, via 
text messaging or via email. It can be physical, verbal, emotional, and it also includes messages, 
public statements and behaviour online intended to cause distress or harm (also known as cyber-
bullying). 
 

TYPES OF BULLYING 

Direct bullying involves physical actions such as punching or kicking or direct verbal actions such as 
name-calling and insulting. 
 
Indirect bullying (sometimes referred to as covert bullying) is less direct, but just as painful. It 
means bullying which isn’t easily seen by others and happens out of sight, such as excluding people 
from groups or spreading lies or rumours. Because it is less obvious, it is often not noticed by other 
people. 
 
Cyber-bullying occurs through the use of technology like Instant Messaging or chat, text messages, 
email and social networks or forums. It’s similar to offline bullying, but it can also be anonymous, it 
can reach a wide audience, and sent or uploaded material can be difficult to remove. Most people 
who cyber-bully also bully offline. 
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PREVENTION PROGRAMS 
Teachers will incorporate into the curriculum a personal development program which may include 
role play, classroom discussions and cooperative group activities to assist students to develop 
assertive rather than aggressive ways of dealing with situations of conflict. 
 
All classroom teachers will be required to implement a core anti-bullying program, which is revisited 
each year and should include these areas: - 
 

1. What bullying is and what it is not. 
2. Who are bullies?  What do bullies do? 
3. How can we deal with bullies? 
4. It’s okay to tell-ask for support. 
5. Social problem solving. 

 
Support for Victim 
 
All staff will: -    

1. Encourage victims to report bullying. 
2. Maintain confidentiality. 
3. Provide privacy. 
4. Listen to the details of the whole story. 
5. Problem solve with the victim and bully often using the no blame approach. 

 
Assistance for students exhibiting bullying behaviour: - 
 
All staff will:  

1. Adopt positive classroom management strategies and incorporate anti-bullying messages in 
the curriculum. 

2. Provide positive role models for students. 
3. Actively counteract bullying behaviour. 
4. Respond appropriately to any reported incidents of bullying. 
5. Be obviously present during recess and lunchtimes when on duty, as a deterrent to possible 

incidents of bullying in the playground. 
 

POYNTER’S RESPONSE TO BULLYING 

The school has the responsibility to inform parents. It has the right to be supported by parents in the 
prevention of bullying and the maintenance of a positive school climate. When bullying is reported, 
teachers and administration staff will work together to support all students involved. This will include 
assisting the student who believes they are a victim of bullying, and actively intervening. Staff will 
attempt to guide students engaging in bullying to change their behaviour and assist them in the 
development of appropriate strategies for interacting with others. Restorative Justice Processes may 
be used to support those involved.   
 

WHAT STUDENTS CAN DO IF THEY ARE BEING BULLIED 

 Be assertive but avoid reacting in anger or engaging in physical or verbal abuse. 
 Calmly identify the behaviour that is upsetting you and explain how it makes you feel. Request 

that this behaviour stops immediately.  
 Avoid reacting or becoming visibly upset. 
 Use humour to laugh it off or diffuse the situation. 
 Talk to your parents. 
 Talk to your teacher or a staff member that you feel comfortable with. 
 Tell your friends what is happening and ask them to support you. 
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CHILDREN’S RIGHTS AND RESPONSIBILITIES 
Children have the right to feel safe and to be valued. 
They have the responsibility to behave in a socially acceptable manner. 

 
RESPONSIBILITIES OF WITNESSES 
Anyone who witnesses bullying has a responsibility to act in an appropriate manner.  
Such as;   
 Telling a friend, teacher or parent when you see someone being bullied. 
 Supporting and protecting your peers. 
 Support those who are being bullied. 
 
Don’t be a bystander, be an upstander! An upstander is someone who demonstrates courage and 
integrity. They are clear about who they are and what they believe in. When an upstander recognises 
something is wrong, they act to make it right. 
 

PARENTS’ RIGHTS AND RESPONSIBILITIES 
Parents have the right and responsibility to be informed and involved in the school’s intervention. 
 
PARENTS CAN HELP 
 Listen to your child, then: 
 acknowledge their feelings 
 clarify your child’s understanding of bullying 
 help them devise possible solutions 
 offer support 
 talk to your child’s teacher not the other child’s parent 
 
Take an active interest: 
 in your child’s social life 
 in what is happening at school 
 alert the school so we can work together to support the students involved. 

 
Build self-confidence: 
 by recognising strengths 
 by appreciating him/her as a person 
 support your child in building their resilience 

 
Discuss with your child: 
 the school’s expectation about behaviour 
 student responsibilities when using social media and mobile phones 
 
Encourage your child: 
 to bring friends home 
 to accept and tolerate differences in others. 

 
Encourage constructive responses 
 physically bullying or persistent teasing should be reported 
 keep a record of any incidents you believe may be bullying 
 hitting back or retaliating with name calling won’t solve the problem 
 encourage your child to address the situation in a confident and assertive manner 
 

Set an example 
 be firm, but not aggressive in setting behaviour limits 
 be positive in the things you say and do 
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Be alert for signs of distress 
 unwillingness to attend school 
 reduced academic performance 
 damaged clothing and frequent loss of personal property 
 loss of confidence and uncharacteristic mood changes 
 withdrawal from social activities 
 

Maintain and foster a positive relationship with your child’s teacher and the school. Poynter 
Primary School is committed to providing an inclusive and safe environment for all students, 
staff and members of the community. 
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APPENDIX F: PHYSICAL CONTACT WITH STUDENTS 

 
Physical Contact with Students 
 

Schools should develop an ethos and environment where using physical contact to manage student 
behaviour is not necessary. However, at times, a situation may arise where physical contact or 
physical restraint is warranted.  
 
Regulation 38 of the School Education Regulations 2000 states that school staff may, under certain 
conditions, use physical contact with students.  
Staff may take action, including physical contact with a student or a student’s property, as is 
reasonable to:  
• manage or care for a student; or  

• maintain or re-establish order; or  

• prevent or restrain a person from - placing at risk the safety of any person; or damaging any 
property.  

 
Staff need to be aware of the following principles.  
 
Duty of care  
Staff have a duty of care to minimise the risk of harm to another.  
They must take measures to protect students from harm that may reasonably be foreseen. This 
includes protection from known hazards and harm. Under duty of care, staff members also have a 
responsibility to intervene in situations where students may be at risk of harm.  
This does not mean putting themselves in a situation where they are at risk; only that duty of care 
requires prompt and appropriate action.  
This prompt and appropriate action may at times involve physical contact.  
 
Reasonableness  
Any physical intervention or contact must be reasonable considering the context of the situation. Any 
physical contact or degree of force deemed unreasonable may actually be considered unlawful.  
 
Planned intervention  
Planned intervention is defined as the use of physical intervention as the final step.  
This type of intervention is based on the student’s history of behaviour and requires prior consultation 
with parents/guardians. This intervention must be fully documented in the student’s behaviour 
management plan.  
 
General principles of planned intervention  
• De-escalation strategies are always preferable to physical contact to maintain order or restrain 
students.  

• There are different levels of intervention and an appropriate level needs to be chosen.  

• Restraint should only be used in an emergency.  

• The level of intervention must be in proportion to the circumstances of the incident or behaviour or 
the consequences it is intended to prevent.  

• Any physical intervention must be the minimum needed to achieve the desired result.  

• Physical contact or restraint must not be used to provoke, punish or humiliate a student, or inflict 
pain.  
 
The Principal is responsible for any response and recovery process that may occur following an 
incident.
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Risk considerations  
When the use of physical intervention is unavoidable, appropriate steps should be taken to 
minimise the risk to both staff and students.  
Consider the risk involved and ask yourself:  
“Does the risk of NOT intervening (physically) outweigh the risk of intervening?”  
Before any form of physical contact is used with a student, staff must consider the:  
• Age of the student. 

• Situation in which it is used. 

• Purpose of the physical contact.  

• Likely response of the student.  
 
The misuse of physical contact or restraint increases the risk of complaints that may be 
regarded as potential misconduct.  
Apply Accountable and Ethical Decision Making to the situation:  
• Am I doing the right thing?  

• How would others judge my actions?  

• How could my actions impact on others?  

• Should I discuss this with someone else?  
 
For more information  
School Education Regulations 2000  
Student Behaviour policy and procedures  
Positive Behaviour website  
Duty of Care for Students policy  
 
Standards and Integrity Directorate  
The Standards and Integrity Directorate at the Department of Education offers general 
advice on matters related to staff conduct.  
A: 151 Royal Street  
East Perth WA 6004  
T: 9264 4740  
T: 1800 655 985 (country areas)  
E: complaints@education.wa.edu.au  
W: education.wa.edu.au/standardsandintegrity  
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APPENDIX G: SUICIDAL BEHAVIOUR and NON-SUICIDAL SELF-INJURY 
 
School Response and Planning Guidelines for Students with Suicidal Behaviour and 
Non-Suicidal Self-Injury  
 
 

Section 1 School Response to Suicidal Behaviour and Non-Suicidal Self-Injury  
1.1 Introduction  
Maximising the social and emotional outcomes for students by providing engaging, safe 
and supportive learning environments is a priority for all school staff. Many children and 
young people will navigate their school years with minimal concerns regarding their own 
mental health and wellbeing. Primary and secondary school staff need to be mindful, 
however, that some children and young people will experience emotional and/or 
psychological distress during their school years. This could lead to mental health concerns 
and, in some cases, risk of suicidal behaviour and/or non-suicidal self-injury (NSSI).  
School staff can promote mental health and wellbeing to students and members of their 
school communities. The World Health Organisation (2014) defines mental health as “a 
state of wellbeing in which the individual realises his or her own abilities, can cope with the 
normal stresses of life, can work productively and fruitfully, and is able to make a 
contribution to his or her community.” A whole-school approach to mental health and 
wellbeing may include implementing frameworks and processes (such as the National 
Safe Schools Framework, KidsMatter and Mindmatters) and social and emotional 
programs (such as Friendly Schools Plus, Promoting Alternative Thinking Strategies 
(PATHS) and Aussie Optimism). These programs raise awareness, promote positive 
relationships, develop helpful coping strategies and instil values such as care for self and 
others.  
 
As children and young people spend a significant amount of time at school, teachers and 
support staff are in positions to observe and identify changes in behaviour and notice other 
signs that may indicate concerns for student mental health and wellbeing. School staff can 
play an important role in identifying as well as supporting individual students who are 
distressed and may be at risk of suicidal behaviour and/or NSSI.  
These guidelines are designed to support school staff to identify and respond to suicidal 
behaviour and/or NSSI in students. This document is not intended as a stand-alone 
document and should be used in conjunction with existing Department and school-based 
policies (such as Duty of Care for Students, Child Protection and Emergency and Critical 
Incident Management) and in consultation with professionals who have specialist 
knowledge in the area of mental health (see resource list). These guidelines complement 
but do not replace skills and knowledge gained through attending mental health 
awareness training such as Youth Mental Health First Aid and Gatekeeper Suicide 
Prevention. 
 
1.2 Indicators of Concern  
“Most people considering suicide give signs that they are not coping” (Gatekeeper Training 
Manual, 2014). If these signs are ignored or interpreted as attention seeking this can be 
detrimental to the person as they may have difficulty expressing their needs openly to 
those who can assist. A number of young people, however, may show no observable signs 
or behaviours.  
School staff may observe behaviours or sudden changes in student that may indicate they 
are stressed or distressed. If staff have concerns regarding a student it is important to 
consult with appropriate school staff to ascertain if further actions need to be taken to 
support the individual.  
Some examples of common indicators of concern are:  
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• Changes in activity and mood  
• Anxiety and/or depression  
• Decrease in academic performance  
• Difficulty concentrating and/or making decisions  
• Persistent thoughts about death and/or suicide  
• Negative view of self and/or world  
• Significant tiredness and/or loss of energy  
• Significant grief and loss issues  
• Alcohol and/or other drug use  
• Risk-taking behaviours  
• Persistent or sudden absence from school  
• Sudden weight loss or gain  
• Change in appearance (no care for clothes, hair, makeup, etc)  
• Unexplained injuries such as cuts, burns, bruises  
• Wearing long sleeves or covering up, even during hot weather (that is not due to religious 
or cultural reasons)  
• Changes in eating and/or sleeping.  
 
1.3 Definitions  
Suicidal Behaviour includes suicidal ideation, suicide attempts and suicide. Suicidal 
ideation refers to an individual’s thoughts about ending their life while an attempt refers to 
an individual harming themselves with the intent to die but not resulting in death. Suicide is 
a deliberate act to end one’s life resulting in death. In Australia, suicide is the leading 
cause of death for males and females aged 15-44 years. Of the people who think about 
suicide, a proportion will go on to attempt suicide; a much smaller number will take their 
own life.  
 
Non-Suicidal Self-Injury or NSSI is considered to be a deliberate act to harm oneself 
without the intent to die and is aimed at reducing uncomfortable or distressing emotions. 
The behaviour is often repetitive in nature. NSSI is often referred to as self-harm. Common 
methods of NSSI include cutting, scratching and/or picking skin, burning, pulling hair and 
hitting objects or oneself. Injuries from NSSI can vary from very mild to severe. NSSI is a 
significant issue with a recent literature review by Swannell, Martin, Page, Hasking and St 
John (2014) indicating a collective lifetime prevalence of 17.2% for adolescents. 
It is difficult to determine without thorough assessment whether an individual’s behaviour is 
a result of suicidal behaviour or NSSI. To add to the complexity, people who engage in 
NSSI can also engage in suicidal behaviour. 
  
1.4 Response to Direct or Indirect Disclosure of Suicidal Behaviour or NSSI  
Any evidence of suicidal behaviour or NSSI should be taken seriously and followed up 
appropriately. This may include a trained professional completing a risk assessment. A risk 
assessment requires the assessor to question and explore the thoughts, feelings and 
actions of an individual to gain an understanding of their current situation, ascertain their 
level of suicide risk at the present time and to plan ongoing support needs. At no time can 
staff maintain absolute confidentiality with a student who has disclosed suicidal 
behaviour or NSSI.  
A student’s suicidal behaviour or NSSI may come to the attention of school staff through 
either direct or indirect means. A direct disclosure is when a student informs a school 
staff member of any feelings, thoughts or actions associated with suicidal behaviour or 
NSSI. This can include a disclosure through a curriculum task such as an English essay or 
a piece of artwork where there has been an excessive expression of suicidal behaviour or 
NSSI.  
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An indirect disclosure is when concerns for a student are brought to the attention of a 
staff member by a third person such as another student, staff member or community 
member.  
 
If a student discloses suicidal behaviour or NSSI it is important the staff member is calm, 
caring and non-judgemental in their response. The staff member should listen and 
reassure the student that talking about their feelings is positive and helpful. It is not helpful 
and may be harmful to express emotional responses such as pity, anger and disgust or by 
taking punitive action. It is critical that the student is linked to appropriate support and 
safety is maintained at all times.  
 
Example: Teacher’s response following a disclosure:  
Secure an appropriate place to discuss concern.  
Summarise the information the student has disclosed.  
“I appreciate it is difficult to let me know these thoughts and feelings. So what you’re telling 
me is…. Have I got that right?”  
Link the student to appropriate support.  
“We need to support you and understand better what’s going on. So I’m going to discuss 
this more with (appropriate staff member).”  
Negotiate. It is required that concern is reported and followed up by an appropriate staff 
member.  
“There are a few people we can go to…. Who would you rather?” “How does that sound?”  
 
1.5 Guidelines for Staff  
This section outlines actions to be taken by school staff following an indirect or direct 
disclosure of suicidal behaviour or NSSI. The term ‘nominated staff member’ is used for 
the school-based staff member/s who need to be informed. The nominated staff member 
varies between schools and within the school. Examples may include the principal, deputy 
principal, learning support coordinator, student services manager, class teacher or a 
combination of these.  
 
Training in Gatekeeper Suicide Prevention and/or Youth Mental Health First Aid is 
encouraged for all nominated staff members. Nominated staff members should also have 
links with the school psychologist and/or another mental health professional for 
consultation and referral where required.  
  
1.5.1 Direct Disclosure  
Student directly discloses suicidal behaviour or NSSI to staff member.  
The staff member listens and responds to the student in a calm, caring and non-
judgemental way. If the student discloses during a lesson/in front of peers, the teacher is 
advised to protectively interrupt and follow-up with the student individually. This should 
happen without delay and may include directing them gently away from peers, following up 
at an appropriate gap in teaching or at the end of the current lesson. The staff member is 
to inform the student that the information cannot be kept confidential and will need to be 
passed on to the ‘nominated staff member’ so they can be supported.  
 
If the disclosure indicates that the student is at imminent risk, the staff member keeps the 
student safe and inform the principal (or nominee) immediately. The staff member does 
not leave the student unsupervised. The principal (or nominee) contacts the 
parent/guardian and if necessary contacts emergency services (000) and follows 
emergency management procedures.  
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In all other cases, the staff member manages the student’s safety by:  
• taking the student to receive first aid if injured  
• linking the student to the ‘nominated staff member’ - judge whether to take the student 
immediately or following current class/activity. This needs to occur the same day as the 
disclosure where possible.  
 
Where there is an existing Risk Management Plan (RMP) in place, the staff member 
follows actions as outlined.  
The staff member identifies and supports peers who may have been impacted by the 
disclosure.  
The staff member confirms that the school’s documentation processes are followed.  
 
1.5.2 Indirect Disclosures  
Staff member is informed of concern regarding student suicidal behaviour or NSSI by a 
third party (may be information from another student, staff member or community 
member).  
 
The staff member advises that the information cannot be kept confidential as the student’s 
safety may be at risk and the information is passed on to the ‘nominated staff member’ for 
follow up.  
 
The staff member checks the individual who made the disclosure is alright, offers support 
and provides them with emergency contact details. The staff member reassures the 
individual that they have taken the right action by informing a staff member of the concern.  
If disclosure indicates that the student is at imminent risk, the staff member keeps the 
student safe and informs the principal (or nominee) immediately. The staff member does 
not leave the student unsupervised. The principal (or nominee) contacts the 
parent/guardian and if necessary contacts emergency services (000) and follows 
emergency management procedures.  
In all other cases, the staff member manages the student’s safety by:  
• checking the student is at school and in class  
• informing the nominated staff member as soon as possible – the same day as the 
disclosure where possible.  
 
Where there is an RMP in place, the staff member follows actions as outlined.  
The staff member confirms that the school’s documentation processes are followed.  
 
1.6 Guidelines for Nominated Staff Member/s  
Following a report of a direct or indirect disclosure:  
Where there is an existing RMP in place, the nominated staff member follows actions as 
outlined.  
 
The nominated staff member follows-up with the disclosure as soon as possible – the 
same day as the disclosure where possible.  
 
The nominated staff member gathers further information from the student and/or others as 
necessary. Any contact with the student is completed respectfully, discreetly and 
confidentially. The nominated staff member discusses with the student the limits to their 
confidentiality in a supportive manner and the likely actions to be taken (such as informing 
the parent/guardian).  
 
The nominated staff member consults with appropriate staff to determine actions to be 
taken. This may include discussion with a colleague in administration and/or student 
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services as well as a professional who has specialist knowledge in the area of mental 
health (eg. school psychologist). 
  
The nominated staff member contacts the parent/guardian about the concern after 
checking the system for family information such as court orders.  
 
When contact with the parent/guardian occurs it is imperative the nominated staff member 
emphasises the importance of a supportive response to their child’s disclosure.  
 
If there is a staff member trained in suicide risk assessment and they are available, the 
nominated staff member offers assessment for the student to the parent. Where there is a 
direct disclosure to a staff member trained in risk assessment, the staff member may 
contact the parent/guardian after the assessment has been completed.  
 
Should a trained staff member not be available and the concern following consultation is 
deemed to require additional intervention, the nominated staff member recommends that 
the parent/guardian takes their child externally for assessment. Depending on the nature 
of disclosure this may include consultation with the Acute Response Team (ART), hospital 
emergency department, doctor or mental health service.  
 
The nominated staff member recommends ongoing monitoring of the student and provides 
the parent/guardian with emergency response numbers (see resource list).  
 
Should the parent/guardian not be contactable via telephone, the nominated staff member 
attempts to contact other family members or other emergency contacts on school system. 
If it is not possible to make contact with a suitable person then the nominated staff 
member consults with relevant staff before taking action. Depending on the nature of the 
disclosure, this may include contacting the Department for Child Protection and Family 
Support, consulting with the ART, conducting a home visit and/or contacting police. This 
may take time but it is important that it is followed through. The nominated staff member 
confirms that the school’s documentation processes are followed. 
  
1.7 Where a Risk Assessment is Completed at School  
The nominated staff member links the student with a staff member trained in suicide risk 
assessment (eg school psychologist).  
 
The staff member conducting the risk assessment discusses the limits of confidentiality 
before the assessment. It is important that the student is aware that only necessary 
information is passed on to the parent/guardian and relevant school staff so that 
appropriate supports can be put in place. Where possible, the nominated staff member 
should consult the student and keep them informed of actions taken at all times.  
 
The staff member conducting the risk assessment provides the student with emergency 
contact details (such as eheadpace, Kids Helpline 1800 55 1800, Lifeline 13 11 14) and 
checks they are aware of adult supports available in the school and external to the school.  
 
The staff member who conducted the risk assessment notifies the parent/guardian of 
concerns and recommendations discussed. Recommendations may include:  
• ongoing monitoring of the student  
• providing emergency response numbers  
• linking the student with appropriate services through referral (see resource list)  
• consulting with the ART  
• recommending the student is taken to a hospital emergency department for assessment.  
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When the student is being taken for further assessment (eg to hospital) the staff member 
who conducted the risk assessment contacts the agency and provides relevant 
information. The staff member also documents relevant information and provides this to 
the agency in writing. Where possible, the staff member obtains consent from the 
parent/guardian before this occurs.  
 
The staff member who conducted the risk assessment to check in with the student to 
discuss actions taken and to ascertain if any further support is required based on the 
outcomes of discussions.  
 
1.8 If the Parent / Guardian Dismisses Concerns Raised and Indicates They Will Not 
Be Following Up  
The nominated staff member reiterates concerns to the parent/guardian and the need for 
ongoing monitoring of the student.  
The nominated staff member provides the parent/guardian with local emergency response 
numbers.  
The nominated staff member consults with the principal (or nominee). Principal’s actions 
may include:  
• consulting with appropriate staff (eg school psychologist, Lead School Psychologist, 
Department’s Child Protection Support Team and/or regional office)  
• contacting the parent/guardian directly to reiterate school’s concerns and 
recommendations for follow up  
• sending a formal letter to the parent/guardian documenting concerns and 
recommendations for follow-up; include information on support services and emergency 
response numbers  
• informing the parent/guardian that the Department for Child Protection and Family 
Support will be advised depending on the nature of the case.  
 
The nominated staff member confirms that the school’s documentation processes are 
followed. 
  
1.9 School is Concerned about Contacting the Parent / Guardian Following 
Disclosure  
The nominated staff member consults with the principal (or nominee).  
The nominated staff member consults with appropriate staff for advice and to determine 
actions to be taken (eg school psychologist, Lead School Psychologist, Department’s Child 
Protection Support Team and/or regional office).  
The nominated staff member consults with and/or refers to the Department for Child 
Protection and Family Support if there is reason to believe that notifying the 
parent/guardian will put the student at greater risk.  
The nominated staff member takes actions based on advice received through consultation.  
 
1.10 In All Cases  
Actions to be taken by nominated staff member in collaboration with support and 
administration staff.  
The nominated staff member updates the principal on actions and outcome as required.  
The nominated staff member follows-up with and offers support to any students and staff 
impacted by disclosure/incident.  
The nominated staff member makes staff aware of the potential impact of social media use 
and monitors this where possible.  
Where the student is already a client of an external service provider, the nominated staff 
member makes the external service provider aware of the incident/disclosure. Where 



 

 

29 
 

possible, the nominated staff member obtains consent from the parent/guardian if this has 
not occurred already.  
 
The nominated staff member continues to liaise with parent/guardian and checks that 
agreed actions such as an external risk assessment or referral has occurred.  
 
The nominated staff member in consultation with relevant staff (school staff, family, 
student, external agency) develops a risk management plan (RMP) or reviews an existing 
RMP; and informs or updates relevant teachers so they can manage the safety of the 
student when they return to class.  
 
The nominated staff member distributes the RMP to staff teaching the student, 
administration and student services/support staff.  
 
Where necessary, the nominated staff member organises a return to school meeting and 
includes relevant school staff, parent/guardian, external support agencies and student (as 
appropriate).  
 
The nominated staff member reviews the RMP on an ongoing basis and when there is any 
significant incident or perceived change in risk that may impact on management of risk at 
the school level.  
 
The nominated staff member confirms that the school’s documentation processes are 
followed.  
 
The nominated staff member, in consultation with the principal, considers whether an 
Online Incident Notification needs to be lodged.  
 
The nominated staff member considers self-care and determines whether an opportunity 
to debrief with a colleague or access professional support is needed.  
 
1.11 Specific Considerations for Schools  
1.11.1 Primary Schools  
Suicidal Behaviour and NSSI can occur in primary school aged children.  
 
Staff to consider the developmental needs of the student when discussing a disclosure  
and / or when providing support.  
 
To ascertain whether external support is required, information regarding risk may be 
gathered from interviewing the parent/guardian and/or other relevant adults such as the 
teacher.  
 
1.11.2 Students with Disability  
Where possible, consultation with a professional who has specialist knowledge of the 
specific disability is suggested before any intervention.  
 
Staff to consider the developmental needs of the student when discussing a disclosure 
and / or when providing support.  
 
To ascertain whether external support is required, information regarding risk may be 
gathered from interviewing the parent/guardian and/or other relevant adults such as the 
teacher.  
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1.11.3 Excursions / Camps  
Schools to develop a plan for managing disclosures of suicidal behaviour and / or NSSI 
when off-site.  
 
If the student has an existing RMP at a school, it is suggested that the school includes 
strategies for when there are offsite events.  
 
If the student remains at the offsite event following a disclosure, consider access to means 
to harm and adequacy of supervision. 
 
1.11.6 Students with Chronic Suicidal Behaviour and / or NSSI  
A case management approach may need to be taken, including ongoing collaboration with 
the parent / guardian and any interagency partners. This process to be reviewed as 
deemed necessary.  
 
The RMP to be reviewed regularly and when there is any significant incident that may 
impact on management of risk at the school level.  
 
Schools to consider the need to identify and support peers and/or staff that may be 
impacted on an ongoing basis.  
 
Staff to consider student group dynamics and whether that impacts the behaviour.  
 
Staff to consider the potential impact from social media and respond as necessary.  
 
Staff to consider the heightened vulnerability of students with chronic suicidal behaviour 
and/or NSSI if there is a student death by suspected suicide at the school or in the 
community. 
 
Staff to be aware that parents/guardians are also impacted and may need ongoing 
support.  
 
 
1.11.7 Aboriginal and Torres Strait Islander Students  
Staff to be familiar with culturally appropriate practices when engaging with Aboriginal 
students and their families. 
  
Schools to consider cultural competency training to assist in working effectively and to 
develop an understanding of cultural differences.  
 
Schools to consider using a cultural consultant and/or interpreter to provide culturally 
appropriate communication, engagement and referral.  
 
1.11.8 Culturally and Linguistically Diverse Students  
Staff to be familiar with culturally appropriate practices when engaging with culturally and 
linguistically diverse students and their families.  
 
Schools to consider cultural competency training to assist in working effectively and to 
develop an understanding of cultural differences.  
 
Schools to consider using a cultural consultant and/or interpreter to provide culturally 
appropriate communication, engagement and referral.  
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Section 2 School Risk Management Plan Guidelines: Student Suicidal Behaviour 
and Non-Suicidal Self-Injury  
 
2.1 Introduction  
Following a student disclosure of suicidal behaviour or non-suicidal self-injury (NSSI) it is 
critical for school staff to implement strategies to monitor and manage potential risk while 
the student is at school. A school risk management plan (RMP) identifies foreseeable 
circumstances where a student may be at risk of harm and outlines strategies to manage 
and/or reduce this risk.  
 
2.2 Guidelines for Developing a Risk Management Plan  
In developing a RMP, consider the following guidelines:  
1. In all circumstances student safety and wellbeing is the priority therefore a plan is 
developed as soon as possible. An interim plan can be implemented while a 
comprehensive RMP is developed. A plan should be in place before the student returns to 
class.  
 
2. Parental consent is recommended before implementing a RMP. However, maintaining 
the safety of the student is the priority.  
 
3. The plan is to be individualised and will be more or less detailed depending on the 
student’s circumstances (see risk management plan and memo samples).  
 
4. The plan is developed in collaboration with all relevant parties where possible (eg 
parent/guardian, relevant school staff, residential staff, relevant interagency staff and the 
student if appropriate).  
 
5. Relevant teachers are informed of student risk and provided with strategies for 
managing risk before the student returns to class.  
 
6. The use of an exit card is considered to assist the student to access appropriate 
support at school. Cards are used with caution and only following assessment of 
associated risks such as maintaining supervision.  
 
7. The nominated staff member/s is the first contact for the student. This should not be 
the school psychologist as they are not always on site.  
 
8. The RMP/memo is distributed to relevant school staff, parent/guardian and any 
interagency staff working with the student.  
 
9. The plan is kept in a secure place and confidentiality is maintained.  
 
10. The plan is reviewed regularly and when there is any significant incident that may 
impact on the management of risk at the school level.  
 
11. The plan ceases when all relevant parties agree that it is no longer required.  
 
 
 
 
 
 



 

 

32 
 

Examples on the following pages should be used as guides only to the areas that may be 
covered by a RMP and adjusted to individual needs. Areas can be added or removed 
depending on the needs of the student and the school.  

 
Emergency and Consultation Contacts for Staff 
 
 

Emergency and consultation contacts for staff 

School contact – Keyla Jeffers, Principal T: 9448 4036 

 

Nominated staff member/s – Lynne Cross, Deputy Principal T: 9448 4036 

School Chaplain – Eden Bracegirdle  T: 9448 4036 

School Psychologist – TBA T: 9448 4036 

Lead School Psychologist – Cara D’Raine T: 9448 4036 

School Psychologist - Suicide Prevention  T: 9402 6433 
M: 0477 757 125 

Regional Office – NMERO – Margaret Blackborrow CRO T: 9285 6300 

Emergency and Agency Contacts 

Acute Response Team T: 1800 048 636 

Mental Health Emergency Response Line  
(MHERL Metropolitan) 

T: 1300 555 788 

Mental Health Emergency Response Line (MHERL Peel) T: 1800 676 822 

Rural Link (Regional) T: 1800 552 002 

Department’s Child Protection Support Team T: 9402 6124 

Department for Child Protection and Family Services Local 

Office - Mirrabooka 

T: 9344 9666 

Local Medical Service T:  

Local Mental Health Service - CAMHS T: 9403 1999 

Poisons Information Service T: 13 11 26 

Additional contacts:  

Joondalup Health Campus T: 9400 9400 

  

 
Telephone 000 for emergencies. 
Under 16 years old, present to Princess Margaret Hospital emergency department, 24 hours. 
Over 16 years old, present to any local hospital emergency department, 24 hours. 
People of any age in country areas, attend local hospital emergency department, 24 hours. 
Follow the link for a summary of Mental Health Services for Young People in WA. 

http://www.mentalhealth.wa.gov.au/Libraries/pdf_docs/WA_Mental_Health_Services_for_Young_People_2_sflb.sflb.ashx
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Emergency and Consultation Contacts for Parent / 
Guardian / Student Support 

 

Emergency and Consultation Contacts for Parent / Guardian / Student Support 

Acute Response Team T: 1800 048 636 

eheadspace W: www.eheadspace.org.au 

Crisis Care (24 hours) T: 9223 1111 

Kids Help Line T: 1800 55 1800 

Lifeline T: 13 11 14 

Mental Health Emergency Response Line  
(MHERL Metropolitan) 

T: 1300 555 788 

Mental Health Emergency Response Line (MHERL Peel) T: 1800 676 822 

Rural Link T: 1800 552 002 

Local Hospital T:  

Other T:  

 T:  

 
 

 
 

 
 

 

 
Telephone 000 for emergencies. 

Under 16 years old, present to Princess Margaret Hospital emergency department, 24 hours. 

Over 16 years old, present to any local hospital emergency department, 24 hours. 

People of any age in country areas, attend local hospital emergency department, 24 hours. 

Follow the link for a summary of Mental Health Services for Young People in WA. 

 

 

Exit Card Example 
 
 

 

 
 
 
 
 
 
 

 

 

 
SCHOOL LOGO 

 
 
 

EXIT CARD 
 

School Name EXIT CARD 
 
Please give STUDENT NAME (Year X) 
permission to leave class and go to the 
office who will phone: 
1. 
2. 
3. 
Manager:  
Review date:  

 

http://www.eheadspace.org.au/
http://www.mentalhealth.wa.gov.au/Libraries/pdf_docs/WA_Mental_Health_Services_for_Young_People_2_sflb.sflb.ashx
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Risk Management Plan Template 

Header: Confidential  
School Name 

 

Student Details 

Student name: Year: 

DOB:  Principal: 

Parent / Guardian:                     Contact: Teacher / Year Coordinator: 

Parent / Guardian:                     Contact: Deputy / Manager: 

Date:                                  Review date:   

Nominated Staff Member/s 

Title (Mr, Mrs, Miss, Ms): Contact: 

Title:  Contact: 

Support Contacts 

Emergency: 000 Response Line: 
(ART/MHERL/Rural Link) 
 

External agency:  # 

Environment/ 
situation 

School-based strategies to reduce 
risk at school 

Home-based strategies to reduce 
risk at school 

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

SIGNATURES:  
 
                                                          (Parent / Guardian)                                                 (Student, where appropriate)             
 

                                                          (Administration)                                                       (Student Services)   
 

                                                          (Teacher/s)                                                              (Support Staff)   
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Confidential Risk Management Memo 
 
 
 

Confidential Risk Management Memo 
 

 
Date: 
 
RE: Student Name  
       Year Group 
 
 
 
Dear staff 
 
Recently there have been some significant concerns raised about X’s health and 
wellbeing.  X will be accessing support for this (and a Risk Management Plan is 
being developed – if applicable). 
 
To ensure X remains safe at school, please monitor him / her in class and let me 
know of any concerns or changes in his / her behaviour or mood as soon as 
possible. 
 
If X is not in class and is not marked absent, please inform Administration / 
Student Services immediately. 
 
While X is aware that his/her teachers are being informed, please maintain 
confidentiality and do not discuss this with him/her. 
 
If you have any questions or would like to discuss this further, please contact me. 
 
 
Thank you for your support. 
 
Kind regards 
 
 
 
 
Nominated Staff Member 
 
Date: 
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Section 3 Guidelines for Managing Social Media Following 
Suspected Suicide  
 

3.1 Introduction  
       The Department seeks to enhance the mental health and wellbeing of students through education 

and by providing safe and supportive learning environments. It is therefore of significant concern 
when suicide and self-harm behaviour is seen in students and it is important to take action.  

 
    One of the ways schools can do this is to be aware of the potential impact of social media following 

suspected student suicide. With the prevalence of social networking, information on social media 
can spread quickly. These guidelines are designed to support schools to manage social media 
following suspected student suicide. They should be used in conjunction with existing Emergency 
and Critical Incident Management Plans in schools.  

 

 
3.2 Background  
      Social media refers to technology based communication platforms used for social networking 

including and not limited by web-sites, personal blogs, instant messaging, mobile phones and text 
messages. Examples might include Facebook, Twitter, Instagram, Tumblr, Ask.fm, Vine, Tinder, 
Snapchat, Facebook, YouTube, World of Warcraft, Moshi Monsters, Minecraft and many others. 
Social networking services are often accessed via mobile phones.  

 
Rapid advances in technology mean that information is distributed quickly and to a wide audience 
at all hours of the day. Social media transcends geographical, cultural, social and economic 
boundaries.  
 
Many young people use social media to connect with each other, form and maintain relationships, 
and seek out information. According to Campbell and Robards (2013, p. VI), “social networking, 
text messaging and apps are an environment in which many young people feel the most relaxed 
and able to be themselves”. Young people, aged 12 to 24, are considered to be “the most tech-
savvy generation ever.”  

With this in mind, it is essential that schools are proactive in their approach to the issue of social 
media with students. This means equipping students with the skills to navigate social media 
formats safely and successfully, including the transference of ‘real world’ social skills to the ‘online 
world’; awareness of cyber predators; risks associated with sexually explicit images; and education 
around issues such as an online footprint.  
 

       A whole school approach to this issue may include implementing frameworks (such as the National 
Safe Schools Framework) or social and emotional programs (such as Friendly Schools Plus and 
MindMatters) for staff and students as well as school Information Technology policies. This raise 
awareness; promote positive relationships; and instil values such as respect for self and others. It 
is important that programs implemented by schools are considered carefully and are 
developmentally appropriate.  
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3.3 Social Media and Suspected Student Suicide  
Schools should act in accordance with the Emergency and Critical Incident Management policy 
and have a current emergency and critical incident management plan in place. The development of 
a plan allows the principal to assess foreseeable risks and the need to implement measures to 
eliminate or reduce the incidence or severity of critical incidents.  

 
All school staff should also be aware of the plan and know their roles and responsibilities in an 
emergency. Schools may consider the impact of social media following a critical incident, such as 
suspected suicide, and include strategies to manage this in their plans.  

By taking a proactive approach to the use of social media, schools may also minimise the risk of 
contagion following suspected suicide. Contagion is when one suicide can lead to further suicides 
or suicidal behaviour in the population that has been exposed to the original suicide. The risk of 
contagion can be minimised by accurate and respectful reporting of information, not glorifying 
suicide nor discussing certain details such as the location and method. Use Mindframe resources 
for further information on how to write or speak about suicide.  
 

      The potential benefits of social media use are also important to consider. The freedom to 
communicate through social media may assist grieving students to seek help, promote social 
support networks, and provide proactive ways to share accurate information and promote mental 
health and wellbeing.  
Even with the implementation of proactive strategies by the school, students’ use of social media 
following suspected student suicide may cause disturbance in the school community, exacerbated 
by the school’s inability to control or contain the information shared. Therefore, it is vital for schools 
to monitor and respond to information accessible on social media following the report of suspected 
student suicide.  
 

3.4 Actions for Schools in the Event of Suspected Student Suicide  
 
Engage with the school community (friends, family and staff)  
• Link with and work alongside friends and family to facilitate a social media response to the 

suspected suicide that is respectful and promotes positive help-seeking and access to support 
services.  

• Identify the administrator of any online memorial page created by friends and/or family and 
encourage the provision of clear guidance around respectful use, monitoring, help-seeking 
and general mental health and wellbeing promotion.  

 
Monitor social media  
Identify potential concerns including inaccuracies and rumours regarding the suspected suicide; 
disrespectful comments about the deceased or current students; posts indicating that other 
students may be at risk; and information about student-organised gatherings. This may involve:  

 Nominating a member of the critical incident response team to monitor information 
accessible on social media and collate information generated from the school and school 
community.  

 Searching social media for online discussions surrounding the death (information 
accessible to the public can be found by using a search engine such as 
www.google.com.au or www.pipl.com and entering the person’s name “John Citizen”)  

 Engaging with the family to access the private profile pages of the deceased and 
encouraging the reporting and removal of concerning information; and  

 Encouraging peers who have access to the deceased’s sites to report any concerning 
posts.  
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Respond to concerns on social media  
• Work with students and parents about the respectful use of social media, and the importance 

of reporting concerning messages that may indicate or create risk.  
• Schools may need to respond by:  
 
 speaking directly with students, parents and staff who have posted inappropriate 

comments;  
 contacting parents to request the removal of inappropriate posts written by their child;  
 contacting police and/or parents when information posted online may provoke anti-social 

behaviour in the community or indicate risk to a person’s safety;  
 reporting inappropriate use directly to the social media site (eg Facebook) or through 

applications (eg cyber safety help button) to have comments removed or an account 
disabled. Invariably, such uses breach the responsibilities and guidelines of the website.  

 contacting the other schools, where possible, if the student concerned is enrolled in another 
school.  

 
Distribute information to the school community through the school website, email, 
newsletter and/or other social media sites  
• Share information about support services including at school, in the community and online.  
• Contact local services to increase their awareness of what has occurred so they can take 

appropriate action.  
• Share material promoting positive mental health and wellbeing and suicide prevention (eg 

ReachOut.com, eheadspace, Beyondblue, Kids Helpline, Lifeline).  
• Encourage students and parents to post help-seeking advice including mental health first 

aid, access to professional help and general preventative information on their social media 
pages.  

 
Consult and seek advice  
• Access support from school psychologists and staff in regional office about the use of social 

media.  
• Find out about policy compliance from the coordinator of regional operations.  
• Advise staff to consult with the school’s emergency response team before posting any 

comments on social media.  
• Seek advice from the Department’s media unit if the school is approached by journalists for 

comments or confirmation of details about suspected student suicide.  
• Connect with schools, through the School Psychology Service, that have experience with 

social media following suspected student suicide.  
 
Educate the school community  
• Equip students, staff and parents with knowledge of how to navigate social media in 

respectful and responsible ways.  
• Raise awareness and provide suitable avenues for responding to trolling or other offensive 

content. 
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         APPENDIX H 

Incident 

Teacher Decides  

Category 

Minor Playground Infringements  
Duty Teacher’s Consequences 

 Rule reminder & warning 

 Sitting in area designated by duty teacher 

 Walking with Duty Teacher 

 Banning from recess activities 

 Repeat offender to be referred to Admin 

using Behaviour Referral Form 

 Entered on Integris by Teacher 

 

Minor Classroom Infringements  
Class Teacher’s Consequences 

 Verbal warning 

 Warning & name on board 

 In class isolation 

 Buddy Room 

 Repeat offender to be referred to Admin 

using Behaviour Referral Form 

 Entered on Integris by Teacher 

Red Card 
Immediate Admin assistance required 

 Aggressive or violent behaviour 

 Openly defiant 

 Unsafe behaviour 

 Threat of self-harm 

 Harassing others 

  

Admin consequences to be applied 

Time Out Think Sheet taken home to 
be signed by a parent  

Parent contacted by telephone and 
told of the incident & consequences 

Parent contacted by telephone and 
told of the incident & consequences 

Parent contacted by telephone and 
told of the incident 

Student removed from class and 
parent required to take them home 
for a designated time 

Parent informed of what Loss of 
Good Standing means 

Plan developed for return to normal 
recess and lunch periods 

On return to School student and 
parent meet with an Administrator 

Student’s behaviour monitored Good Standing re-instated after five weeks if 
appropriate behaviour maintained 

Behaviour Plan developed, implemented and 
student’s behaviour monitored 

Minor Incident 

Admin Consequences 
Major Classroom & Playground 
Infringements referred to Principal or 
Deputy Principal using Behaviour 
Referral Form for investigation and 
consequences. 
 

All Major Infringements are to be 
entered on Integris by Admin. 
 

These procedures will be modified for 
students with a disability who cannot 
control their behaviour. 
 

Separate recess and lunch periods 
under supervision 

Withdrawal from activity or class 

Detention during recess or lunch 
outside Admin Office 

Time Out Think Sheet completed 
during recess or lunch 

Reprimand or Warning 

Loss of Good Standing 

Suspension from school for set 
period 

Positive Student Consequences 
 
 

 Student’s achievements can be announced at assembly and in newsletter 

 Student’s work can be displayed around the school 

 Individual class reward systems 

 Visiting the Principal or Deputy Principals for recognition of excellence in work or behaviour 

 Letters of Commendation from a Teacher, Deputy Principal or Principal 

 Aussie of the Month Award 

 End of Year Awards (Citizenship/Academic) 

 Poynter Way Certificates or Specialist Certificates 

 Recognition of student out of school achievements in the School Newsletter 

  

Student Behaviour Consequences 

Poynter PS strives for a safe and inclusive learning 
environment. 

Major Incident 


